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IMpaBuJia nosib30BaHus OHOJIHOTEKOH 0011€00pPA30BATEIBHOIO YUPeKICHHU
«Cpenusisi oomeodpazoBarenbnast mkojaa Ne 2 r. llaaun Hlaaunckoro

MYHHUIHNIAJIBHOIO paiiona»

1. IMopsiiok noib30BaHus OMOJIHOTEKOM

1.1. Banuch ydYammxcst y4pexJIeHHs B OHOIMOTEKY IPOU3BOAMTCS IIO
CIIMCOYHOMY COCTaBy KJacca B WHAMBHAYyaJbHOM IIOPsJIKE, NEJAarOrMYecKux |
MHBIX Pa0OTHUKOB YYpEKIEHUs, poauTeledl (MHBIX 3aKOHHBIX IIpeJICTaBHUTEIIEH)

ydalluXxcs — 110 ITaclopTy.

1.2. TIlepeperucrpaiuss IMojib30BaTeNnel  OUONMOTEKH  NPOU3BOIAMTCS

CIKETOHO.

1.3. JIOKyMEeHTOM, MOATBEPKAAIONIMM TPaBO IOJIb30BAHUS OMOIMOTEKOH,

SIBJISIETCS] YATATETBCKUN (HOPMYJISIp.




1.4. Ywurarensckuii Gopmyssip (GUKCUPYET AaTy BbIAAYH I10JB30BATEIIIO

JIOKYMEHTOB 13 poH1a OMOINOTEKHN U UX BO3BpAllleHUs: B OMOIHOTEKY.

1.5 bubnuoreka oOmeobpazoBarenpHoro yupexaeHus «Cpennss
obmeobpasosaresibias mkosna Ne 2 r. Illanu IHlanuHCKOro MyHHIMIIATBHOTO
paiiona» pabotaer ¢ 9:30 1o 17:00 6e3 nepeppiBa, BEIXOJHON JI€Hb — BOCKPECEHbBE,
CAaHUTApHBIN JIeHb — IIOCIe/HUN MOHEeNEIbHUK Mecslla, MeTOANYECKHH JeHb —

TPEeThs IIATHULA MECsLA.

2. [TopsiioK M0/b30BaAHUSI A0OHEMEHTOM

2.1. Tlonp3oBaTe/i HMEIOT [PaBO IMOJAYYUTh Ha JOM H3 MHOIOTOMHBIX

u31aHuil He 0oJiee IBYX TOKYMEHTOB OJIHOBPEMEHHO.
2.2. MakcumasibHble CPOKH MOJIb30BaHUs JJOKYMEHTAMU:
- yueOHUKH, yueOHbIe 10COOUS — y4eOHbIN IO/,

- Hay4dHO-IomyJisipHas, IlO03HaBaTeJIbHasd, XYyIO0XKCCTBCHHAsA JqaTeparypa —

MECSIIL;
-[epUoIMYeCKUe H3/1aHusl, U3aHus MTOBBIIIEHHOTO cripoca — 15 aHen.

2.3. YuacTHHKM 00pa3oBaTeNbHOIO Ipoliecca MOrYT MPOJIIHTh CPOK

[10JIb30BaHUsl JOKYMEHTaMHM, €CJIM Ha HUX OTCYTCTBYCT CIIPpOC CO CTOPOHBI APYT'HUX

[10JIb30BaTeNeH.

3. I[lopsiiok padoThl B YUTAJILHOM 3aJ1e

3.1. JIoKyMeHTBI, TpeiHa3HaueHHbIe Ul paboThl B YMTAJIBHOM 3alle, Ha JIOM HE

BbIJAlOTCH.

3.2. DHUMKIOIIEJWH, CIPABOYHUKH, peJIKKMe, I[EHHbIe U HUMEIOIHMecs B



€IUHCTBEHHOM DJK3eMIUISIPE JTOKYMEHTHI BbIJ1AXOTCSI TOJIBKO  IJIA pa6OTI>I B

YUTAJIBHOM 3aJI€C.

4. Tlopsiiok paGoThl ¢ KOMIBIOTEPOM, PACHIOJIOKEHHBIM B oubnoTEKE

4.1. PaGora C KOMIIBIOTEPOM y4YacTHMKaMH 00pa3oBaTe]bHOIO Ipoiecca
IPOM3BOAMTCS 110 TPadUKy, YTBEPKACHHOMY PYKOBOJHUTENIEM YHUPEKACHUA, W B

IPUCYTCTBUH pabOTHHKA OUOIHOTEKH.

4.2. Paspemaercst paboTa 3a OJJHUM [IE€PCOHATbHBIM KOMITBIOTEPOM HE Oosiee ABYX

YeJIOBEK OJHOBPEMEHHO.

43. Tlo Bcem BompocaM mnowcka uHpopmauuu B ceTd VHTepHET moJjb30BaTeb

JIOJKeH 00pamathest K paboTHUKY OMOIMOTEKH.

4.4. 3anpenraeTcst oOpalleHHe K IUIaTHBIM pecypcam CeTH NuTepHerT.

5. MoJab3oBaTeau ONOJHOTEKH HMEKOT NMPaBo:

5.1. TlonyuaTh TONHYI HH(OPMALHKIO O COCTaBE oubnmoreyHoro (oHAa,

“H(OPMALMOHHBIX pecypcax H IpelocTaB/IseMbIX OUOIMOTEKON yCIyrax.
5.2. TTob30BaThCs CIIPABOYHO-OMGIMOrpadudecKnM anmapaTtom OHOINOTEKH.

5.3. IlonyuaTh KOHCYJIBTAllMOHHYIO [OMOLIb B IIOWCKE H BbIOOpPE MCTOUYHUKOB

nHMOpPMALIUHU.

5.4. HOquaTB BO BPEMEHHOC [10JIb30BAHUE Ha a0OHEeMEeHTEe U B YHTAJIbHOM 3ajie
medyaTHble MW34aHus, ayArnOBHU3YaJIbHbIC JIOKYMEHTBI H  JIPYyI'AC NCTOYHHKHU

uH(popMaLUHu.
5.5. IlpouieBarh CPOK I0JIb30BAHUS TOKYMCHTaAMH.

5.6. Ilomyuats  Temaruueckue,  (akrorpadguyeckue, — yTOUHAIOUIME U



oubnorpaduyeckue CrpaBku Ha OCHOBe (hoHAa OUOIMOTEKH.

5.7. Tlomyuarh KOHCYJIBTallMOHHYIO IOMOIIb B pabore ¢ uH(poOpMauued Ha
HETPAJUIIMOHHBIX HOCHTESIX IIPU  [10JIb30BAHUM  DJIEKTPOHHBIM M WHBIM

000py/10BaHUEM.
5.8. YyacTBOBaTh B MEPOIIPHUSATUSX, ITPOBOUMBIX OMOIMOTEKOMH.

5.9. Tloap30BaThbCsl IUTATHBIMH YCIyramMu, [peaocTaBiasieMbIMU OUOIMOTEKOM,
COTJIACHO  yCTaBy  YUYPEXKIEHUs M  [OJIOKEHHIO O IUIATHBIX  yCJyrax,

YTBEPKJIECHHOMY PYKOBOJAUTEJIEM YUYPEIKICHUS.

5.10. OOpamatbest yisi paspelieHuss KOH(JIUKTHON CUTyallud K PYKOBOIMTEIIIO

YUPEXKICHUSL.

6. [Tosib3oBaTesin OHOJIHOTEKH 00S3aHBbI:
6.1. Cobumo1aTh npaBuJa Mojab30BaHus OUOIMOTEKOM.

6.2. BepeskHO OTHOCUTBCS K ITPOU3BEJICHUSM TeuaTH (He BbIpbIBATH U He 3arudarhb
CTpaHUIbl, HE JIeaTh B KHUrax Mo4epKUBaHUMA, [IOMETOK), HHBIM JOKYMEHTaM Ha

pa3/INYHbIX HOCUTECIIAX, 060pyIIOBaHI/I}O, MHBCHTAPHO.

6.3. HOIIIICP)KPIB&TB IOpsiIOK pacCTaHOBKM JOKYMEHTOB B OTKPBITOM JOCTYIIC

OMOJIMOTEKH, PACIIONIOKEHUS KapTOUYEeK B KaTajlorax M KapToTeKax.

6.4. Ilonp3oBaTbcsi ILIEHHBIMU U CITpaBOYHBIMH  JTOKYMEHTAaMHU TOJIBKO B

[IOMeIleHUH OUOTUOTEKH.

6.5. [1pu mosy4eHUH JOKYMEHTOB YOEIUThCsl B OTCYTCTBUM JIe(EKTOB, a IPH UX
oOHapykeHHH  npouHdopmupoBaTh 00 9ToM  paboTHHKA  OUOJIMOTEKH.
OTBeTCTBEHHOCTh 3a OOHapy KeHHble Je(eKThl B CAaBaeMbIX JIOKYMEHTax HeCeT

MOCJIeIHUM M10JIb30BATE/Ib.

6.6. PacnuchiBaThess B 9MTATENbCKOM (OpMyJisipe 3a KaKIblH IOJTy4YeHHBIH




JOKYMEHT.
6.7. BospawaTs u3nanus B 6UGIHOTEKY B YCTAHOBJICHHbIE CPOKH.

6.8. 3aMeHsITh JOKYMEHTHl OHOJMOTEKH B cllydae MX YTpaThl WM [IOpYU UM
PaBHOUEHHBIMM  JTHOO KOMIIEHCHPOBAaTh yiiepd B pa3Mepe, YCTAHOBICHHOM

MpaBHJIAMU [10J1b30BaHUS OHOJIMOTEKOH.

6.9. BosBpawarh u3jaHMs 110 HCTEYEHMH CPOKAa OOYYEHHS WM paboTel B

YUPEIKICHHUS.

7. IlpaBa n o6s13aHHOCTH OHOINOTEKH

7.1. bubnuorexka B CBOell JeATeNbHOCTH oOecrevnBaer peanusanulo [pas

HOHL3OB&T€H€I\/‘I, YCTAHOBJICHHBIX pa31ejloM S HaCTOAIINX HpaBI/IH.

7.2. bubimoTeka oOCIy)KUBaeT M0OJIb30BaTeNel B COOTBETCTBHHU ¢ I10I0KEeHHEM O

Oubnuoreke U HacTosumu [IpaBuiamu.
7.3. bubnunoreka ob6s3aHa:

= I/IHQ)OPMI/IPOBaTb [moJib3oBaresneld o000 Bcex BuJaax IMpeaocTaBIIsIEeMbIX

Oubnnorekoit ycnyr;

- obecrieyurs [IOJIB30BATECJIAM BO3MOKHOCTL I10JIB30BaHUSI BCEMU CI)OH,HaMI/I

oubaMoTEKH;

- 00eCneYnTh BBICOKYIO KYJIBTYPY 00C/IYKHBAHUS: OKa3bIBATH MOJIB30BATE/ISIM
MOMOIIb B BBIOOpE HEOOXOAMMBIX NMPOM3BEACHHI [€YaTH U APYTUX MaTepUaioB,
NPOBOJsl YCTHBIE KOHCYJIbTAllMM, MPEAOCTABISISI B MX IOJIb30BAaHME KaTaJOTH,
KapTOTeKH W HHble (GopMbl MHOOPMUPOBAHMS, OPraHU3ys KHHMIKHBIC BBICTABKH,

oubnnorpapuueckue 0630pbl, IHM HHYOPMALIUK U JAPYTHE MEpPOTIPHSTHSE

- OCYLIECTBJIATH ITOCTOSTHHBIN KOHTPOJIb 3a BO3BpalllcHUEM B 6I/I6HI/IOT€K}/

BbIITaHHBIX KHHI, APYIrUX MaTepualioB;




- cO3/1aBaTh U MOJIePKUBATH B OMOIMOTeKe KOM(OPTHBIE YCIOBHUS /Uil padOThI

[10JIb30BaTeJICH.

7.4. bubnuoreka BrpaBe NPUMEHsTh LITpadHble CAHKUHWUA K IOJIb30BATENISIM, HE

BO3BPATUBILIUM JIMTEPATYPY.

8. OTBeTCTBEHHOCTD MOJIB30BaTeJ el OMOJTHOTEeKH

8.1. BosMmeuienune mosp3oBaTesiMu yiiepba gomyckaeTcs B ¢GopMe 3aMeHbI
YTEPSIHHOTO JIOKYMEHTa paBHOLEHHBIM JTUOO0 MyTeM JIeHeXHOH koMmrieHcatuu. [Tpu
npueme JeHer OT TIO0JIb30BaTesled B3aMeH YTEPSIHHBbIX KHUT WIA JIpYTHX
JJOKYMEHTOB COCTaBJISIETCS [PUXOJHBIA OpAep M IOJIb30BATEN0 BbIIACTCS

KBUTAHIIUA YCTAHOBJICHHOTO 06pa3ua.

8.2. llpum BO3MelleHUM M[OJIb30OBaATEIEM yllepOa CTOMMOCTb yTpayeHHBIX
JIOKYMEHTOB YCTAaHaBJIMBAETCSl IKCIEPTHON KOMMUCCHEH 10 OLIEHKE JOKYMEHTOB,

Ha3zHa4YeHHOU I[TPUKa30M PYKOBOJUTEJISI YUPEIKICHUS.



